KANSAS STATE DEPARTMENT OF EDUCATION, Child Nutrition & Wellness

Monthly Update

Child & Adult Care Food Program

June 5, 2025
Distributed to CACFP Authorized Representatives and Home Sponsors via Listserv and posted at
https.//cnw.ksde.gov, CACFP, CACFP Monthly Updates

Important Updates, Reminders, & Deadlines

Claim Deadlines for State Fiscal Year End - Child Care Centers & Daycare Homes

Child & Adult Care Food Program (CACFP) April and May claims submitted and in “Approved” status
by 8 am on Tuesday, June 10 will be paid and money deposited on Friday, June 13. CACFP claims
submitted after June 10 will still be paid (assuming the 60-day deadline is met), but they will not get
processed until the state accounting systems re-open in July with anticipated direct deposit being
Friday, July 11. Remember, the April claim deadline for both original and upward revisions is Sunday,
June 29.

Summer Food Service Program (SFSP) Outreach

If your Sponsor does not have SFSP sites, consider sharing a link to the site locator tool with families.
This would allow families to find a location to receive free meals at sites across Kansas. The site
locator tool is available at https://cnw.ksde.gov under SFSP, SFSP Locate a Site Near You. Now
available: CNW also has summer meal site locator cards available in bulk quantities for program
operators. The cards are the size of a business card and contain a QR code that households can scan
to access the Locate a Site Near You webpage. Contact Marissa at marissa.hales@ksde.gov to
request cards.

Various texting services and hunger hotlines are also available. The automated texting service that
connects families to local summer meal sites is 914-342-7744. Individuals can text a question that
contains a keyword such as “food” or “summer meals”. Parents and caregivers can also text the word
“food” or “comida” to 304-304 to find the nearest meal sites through the No Kid Hungry Hotline. The
USDA National Hunger Hotline number is also available - individuals can call 1-866-3-HUNGRY or 1-
877-8-HAMBRE to speak with a representative who will find food resources such as meal sites, food
banks, and other nearby social services.

Non-Congregate Summer Food Service Program Meals and Childcare

Question #1: Is it permissible for a childcare provider, such as a day care operator or childcare
center operator, located in a rural area to collect meals from a Summer Food Service Program (SFSP)
site for the children who attend their childcare services?

Answer #1: No, childcare providers cannot collect SFSP meals on behalf of parents or guardians for
children attending their childcare. Childcare providers who care for whole groups of unrelated
children formally enrolled in their care should not be considered guardians under the State agency's
definition. Allowing a childcare provider to collect and distribute meals on behalf of groups of
children introduces significant integrity risks, especially concerning meal duplication, ensuring meals
reach eligible children, and food safety risks during transportation, storage, or distribution.
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Question #2: Is it permissible for a CACFP childcare provider, such as a day care operator or /\
childcare center operator, located in a rural area to bring the children in care to a Summer Food
Service Program (SFSP) site to collect one or more meals?

Answer #2: |t depends. If the provider or center pauses CACFP participation and does not claim
those meals or snacks, the children present could get one meal, but not multiple days’ worth of
meals. The provider isn't a legal guardian, so they cannot receive the meals with children in their
care and take them back to the childcare home or center to distribute. It would not be allowable for
the summer meals site to give the children multiple days’ worth of meals while in care because the
provider would be responsible for storing them. Allowing a childcare provider to collect and
distribute meals on behalf of groups of children introduces significant integrity risks, especially
concerning meal duplication, and ensuring meals reach eligible children whether during their care or
getting them to the parent/guardian to take home. In cases where children in childcare settings
could benefit from non-congregate meals during the summer months, they should explore the
feasibility of becoming summer meal sites if they wish to pause their CACFP participation.

USDA Nondiscrimination Statement

KSDE has not received guidance from USDA on a new Nondiscrimination Statement. Sponsors
should continue to use the version on the Child Nutrition & Wellness website’s homepage at
https://cnw.ksde.gov. KSDE will provide more information once guidance is received from USDA.

School Breakfast for Morning Preschool Students

All Kansas public schools are required by State law to participate in the School Breakfast Program
unless they meet certain criteria and receive an annual waiver from the Kansas State Department of
Education. Starting in SY 2025-26, if morning preschool students are counted in the student
enrollment count on September 20, schools must offer these students breakfast. This requirement
is per Kansas State Statute 72-17,145.

PY 2026 Enroliment & Income Eligibility Forms and Income Eligibility Guidelines

PY 2026 Enrollment & Income Eligibility Forms (E/IEF) in both English and Spanish and Income
Eligibility Guidelines (for use after July 1, 2025) will be posted by July 1 at https://cnw.ksde.gov under
CACFP, CACFP Administrative Handbook, Chapter 9. The E/IEF has not changed but the Income
Eligibility Guidelines and cover letter have been updated.

A current and complete E/IEF for each participant must be on file to claim reimbursement for
meals. The E/IEF should be copied as issued. At-Risk Afterschool Meals and Emergency Shelters
participants are not required to have an E/IEF on file. However, if those same participants are
claimed through the traditional component of CACFP, E/IEFs must be on file. Note: Outside School
Hours Centers do not require an enrollment form but must collect income forms in order to claim
reimbursement for meals. Enrollment is required for Outside School Hours Centers providing care
during summer break.

There are two (2) options sponsors may choose from for income applications to become
effective: 1) the date the determining official signs the form to certify eligibility of the participation
or 2) the date the parent or guardian (participant or adult family member) signs the complete
application. IEFs are effective from the beginning of the month in which they are determined to
be effective until the end of the month the following year. For example, an IEF determined July 12,
2025 is considered valid from July 1, 2025 until July 31, 2026.
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Question #1: If a parent indicates that their household income is over guidelines but there is
income information reported in the household income section, what should a Sponsor do?
Answer #1: The sponsor should contact the person who completed the E/IEF to clarify the
household income and make notes on the E/IEF before determining eligibility.

Question #2: If a family at a child care center just completed an E/IEF in May, does the family have
to complete a new E/IEF on the updated form in July?

Answer #2: No, the E/IEF is valid for 12 months. Therefore, the family would not be required to
complete a new form until May 2026. However, a center can elect to have all families complete a
new E/IEF during an annual update period.

For more guidance on determining the E/IEF, refer to https://cnw.ksde.gov under CACFP, CACFP
Administrative Handbook, Chapter 9. On August 19 from 1-3 pm, KSDE will offer a live webinar
focused on Determining Eligibility in the CACFP and completing the Income Eligibility Category
Summary. See the “Professional Development & Training” section below for more information.

CACFP Enroliment Reminders

Every child must be enrolled in the CACFP to claim meals. Name, date of birth, normal days and
times of care, normal meals received during care, with parent signature and date are required.
This information must be completed by the parent, not the Sponsor. Forms cannot be filled out in
advance by the Sponsor and then given to the parent to sign. Incomplete forms will result in lost
reimbursement income. A best practice is to have the forms double-checked by staff members.
Enrolimentis current for 12 months from the date of the parent's signature.

Request to Use Electronic Transactions in Child Nutrition Programs

Sponsors who plan to use an online Enroliment & Income Eligibility Form or accept electronic
signatures on any child nutrition form must complete the Request to Use Electronic Transactions in
Child Nutrition Programs form available at https://cnw.ksde.gov under CACFP, CACFP Administrative
Handbook, Chapter 3. The Request to Use Electronic Transactions in Child Nutrition Programs form
must be completed annually and returned to CNW at cnw@ksde.gov. A training can be accessed on
the KSDE Training Portal at https://learning.ksde.org, K12 Staff, Child Nutrition & Wellness: General
Classes, PY 2025-2026 Request to Use Electronic Transactions.

Procurement - Contract Renewal

Sponsors who contract for meals with an outside entity to obtain meals must have a contract in place.
All procurement methods must adhere to the procurement standards set forth in regulations (7 CFR
226.22). Sponsors are responsible for all contractual agreements. A vendor contract prototype is
available at https://cnw.ksde.gov under CACFP, CACFP Administrative Handbook, Chapter 7, Related
Forms. All contracts over $250,000 must be submitted to KSDE for pre-approval prior to signing.

If meals are prepared in a licensed food service facility within a sponsoring organization and served
or transported to other program sites within the same organization, a CACFP transport form is
recommended to ensure that CACFP requirements are being followed by the staff preparing meals.
A prototype can be found at https://cnw.ksde.gov under CACFP, CACFP Administrative Handbook,
Chapter 7, Guidance and Resources. Contact your consultant or the Child Nutrition & Wellness office
at (785) 296-2276 for more information.
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N
Reimbursement Rates

Reimbursement rates for PY 2026 will be posted at https://cnw.ksde.gov under Key Links,
Reimbursement Rates as soon as they are available from USDA.

Kansans CAN 2024-25 Best Practice Awards - Nomination Deadline is June 30

The purpose of the Kansans CAN Best Practice Awards is to encourage and reward outstanding
practices in Child Nutrition & Wellness Programs in Kansas. We encourage you and your staff to
make nominations for outstanding and/or innovative practices. A simple one-page nomination form
is available at https://cnw.ksde.gov under SNP, SNP What's New. Nominations are due to the Child
Nutrition & Wellness office on or before June 30. Awardees will be notified by July 31, and
presentations will be made at the August State Board of Education meeting. Please contact any Child
Nutrition & Wellness team member for assistance with the application process. We look forward to
receiving your nominations and celebrating the Kansans CAN Best Practice Awards with you at the
August State Board of Education Meeting!

Assistance Listing Numbers (ALN)

Previously known as Catalog of Federal Domestic Assistance (CFDA) Numbers.

Kansas State Department of Education (KSDE) is required to provide sponsors participating in Child
Nutrition Programs with ALN numbers for USDA programs that are administered by KSDE. The
following is the list of ALN numbers and their respective programs:

ALN # Source Code Program

10.555 4553 National School Lunch Program
10.555 4553 Afterschool Snack Program

10.553 4552 School Breakfast Program

10.556 4555 Special Milk Program

10.558 4554 Child and Adult Care Food Program
10.559 4556 Summer Food Service Program
10.582 4557 Fresh Fruit and Vegetable Program
10.574 4558 Team Nutrition Grants

10.579 4011 Equipment Grant

This information will be useful to auditors when you have an audit. Effective October 1, 2024, all
program participants that expend over $1,000,000 in federal financial assistance from all sources
are required to have a Single Audit (previously called A133 Audit) annually.

USDA Updates

SP 11-2025, CACFP 09-2025, SFSP 05-2025: Using Federal Funds to Purchase Local Foods

The purpose of this memorandum is to remind schools, sponsors, and institutions participating in
any U.S. Department of Agriculture (USDA) Child Nutrition Program (CNP), including the National
School Lunch Program (NSLP), School Breakfast Program (SBP), Fresh Fruit and Vegetable Program
(FFVP), Special Milk Program for Children (SMP), Child and Adult Care Food Program (CACFP), Summer
Food Service Program (SFSP), and the Seamless Summer Option (SSO), of the many ways they can
purchase local foods to serve in Program meals. Sourcing and serving locally grown foods, and other
farm to school activities, such as taste testing, gardening, and agriculture education, can infuse new
energy and vision into CNP operations, support community health, create new opportunities for
American farmers, invest Federal dollars in local economies, and strengthen strategies to encourage
healthy choices. The policy memo is available at https://www.fns.usda.gov/schoolmeals/federal-
funds-purchase-local
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SP 13-2025, CACFP 10-2025, SFSP 06-2025: Full-Year Continuing Appropriations and Extensions
Act, 2025: Effect on Child Nutrition Programs

On May 14, 2025, FNS released SP 13-2025, CACFP 10-2025, SFSP 06-2025: Full-Year Continuing
Appropriations and Extensions Act, 2025: Effect on Child Nutrition Programs. Consistent with the guiding
principles regarding nutrition programs identified by U.S. Department of Agriculture (USDA)
Secretary, Brooke Rollins, to clarify statutory, regulatory, and administrative requirements, this
memo provides guidance from the Full-Year Continuing Appropriations and Extensions Act, 2025
(Public Law 119-4). The policy memo is available at
https://www.fns.usda.gov/schoolmeals/appropriations-act-2025-effect

Professional Development & Training

Training Opportunities
Many opportunities for learning are available to CACFP sponsors. Go to https://cnw.ksde.gov,
Training, CNW Calendar to access the schedule of live classes with dates, times, and links. Upcoming
live virtual trainings include:

e Food Safety Basics on June 18 from 2-5 pm

e SNP/CACFP Annual Administrative Training on July 8 from 8:30 am-12:30 pm

e CACFP Annual Administrative Training on July 29 from 1-4 pm

e CACFP Certification Webinar on August 5 from 1-2 pm

o CACFP At-Risk Afterschool Meals on August 6 from 1-2 pm

e CACFP Determining Eligibility / IEC Summary on August 19 from 1-3 pm

Training is offered 24/7 on the KSDE Training Portal. Create an account at https://learning.ksde.org.
For detailed instructions on creating an account, go to https://cnw.ksde.gov, Training.

If you would like to schedule an in-service, culinary coach session, or have questions about
professional development, contact Holly Steinlage at holly.steinlage@ksde.gov.

Culinary Coaches - NEW Training Program!

This training opportunity allows sponsors to request in-person, hands-on culinary training
conducted at their site. Sponsors can choose from four training topics: Critical Culinary Skills, Knife
Basics, Cooking Basics, and Baking Basics. The sessions will be led by trained culinary coaches and
will focus on developing culinary skills that will better enable child nutrition program sponsors to
prepare scratch and speed scratch recipes. If interested in scheduling a culinary coach session,
please contact Holly Steinlage at holly.steinlage@ksde.gov.

CACFP Annual Administrative Training (REQUIRED) - July 29

Sponsors should make plans to attend CACFP Annual Administrative Training. At least one
representative from each Sponsor must complete this training. Join the training on July 29 from 1 to
4 pm at this link: Join the meeting now (Meeting ID: 226 775 291 16 Passcode: 8hf3Ny6w). The
training will also be available on the KSDE Training Portal at a later date.

For sponsors operating both the School Nutrition Program (SNP) and CACFP, a joint SNP/CACFP
Annual Administrative Training will be held on July 8 from 8:30 am to 12:30 pm at this link: Join the
meeting now (Meeting ID: 283 539 248 463 Passcode: kB37pX2V)
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CACEFP Certification Webinar

Make plans to participate in a CACFP Certification Webinar scheduled for Tuesday, August 5 from 1-2
pm via Microsoft Teams: Join the meeting now (Meeting ID: 277 332 659 61 Passcode: hT9th93s).
Information will be provided about changes to the sponsor and site applications in KN-CLAIM and
new guidance for PY 2025-26.

CACFP At-Risk Afterschool Meals Training

Sponsors and sites interested in being reimbursed for a supper and/or snack served after the school
day can learn more about CACFP At-Risk Afterschool Meals on Wednesday, August 6 from 1-2 pm:
Join the meeting now (Meeting ID: 230 068 471 573 Passcode: hW6SE7)p).

CACFP Determining Eligibility and IEC Summary Training

Join KSDE on Tuesday, August 19 from 1-3 pm to learn about determining eligibility in the CACFP and
completing the Income Eligibility Category (IEC) Summary: Join the meeting now (Meeting ID: 230 964
334 492 Passcode: Vq3LY2ep). Participating in this training can help prevent costly errors found
during Administrative Reviews and audits.

New Resources

2025 Kansas Local Food Summit - Registration Now Open!

The Kansas Local Food Summit, hosted by K-State Research and Extension and the Community
Resilience Hub at Kansas Wesleyan University, will be held July 29-30 in Salina. Attendees will have a
unique opportunity to paint a vibrant future for local food systems in Kansas. Hear stories and
connect with people from across the state about strategies for local food system success. The
Summit will begin with a day of optional workshops and tours on Tuesday, followed by a full day of
speakers, interactive learning sessions, and more opportunities to connect with people from across
the state on Wednesday. Registration is now open at this link: https://www.ksre.k-
state.edu/kansaslocalfoods/local-food-summit/registration.html

CACFP Meal Pattern Boot Camp

Serving reimbursable meals begins with a solid understanding of the CACFP meal pattern. Join the
National CACFP Association on Zoom from 10 am to 4 pm on June 12 for the CACFP Meal Pattern
Boot Camp. This training will explore each meal component—milk, fruits, vegetables, grains, and
meats/meat alternates—so sponsors can confidently serve meals that meet program requirements.
Learn from the experts, bring your questions, and discover creative ways to incorporate these
components into menus. Whether just getting started or needing a refresher, this event will give
participants the knowledge needed to serve up great nutrition with confidence! Register today at
https://info.cacfp.org/ap/Events/Register/KVFd55eHNCBCW.

CACFP Virtual Summit

The National CACFP Association will be hosting their virtual summit on August 13-21. The summit
will include workshops on nutrition, program administration, operations, financial and nonprofit
management, and more. Sponsors can find more information about the event and how to register
at https://info.cacfp.org/ap/Events/Register/mwFZ]DZimC3Ce.
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Staffing Update /\
Marissa Hales has joined the KSDE Child Nutrition & Wellness team as a Public Service
Administrator. Welcome, Marissa!

State Holidays - June 19 & July 4
The KSDE Child Nutrition & Wellness office will be closed on Thursday, June 19 in observance of the
Juneteenth holiday and on Friday, July 4 in observance of Independence Day.

You are Appreciated!

The KSDE Child Nutrition & Wellness team appreciates each of you and your work to create healthy
habits for a lifetime through the CACFP. Be sure to share your best practices by using the
#FuelingKSKids! Not on social media? Don't hesitate to email pictures of the great meals, snacks, and
activities being offered in your programs to anyone on the Child Nutrition & Wellness team!

As always, if you have questions or need technical assistance, please contact your Child
Nutrition Consultant or the Topeka office.

The CNW Team

For more information, contact:

ﬂ Kelly Chanay Kansas State Department of Education
7 Director, Child Nutrition & Wellness 900 S.W. Jackson Street, Suite 102
USDA ((_// (785) 296-2276 Topeka, Kansas 66612-1212
:/— Kansans https://cnw.ksde.gov (785) 296-3201
_ CAN kelly.chanay@ksde.gov www.ksde.gov

This institution is an equal opportunity provider.

The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability or age in
its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The following person
has been designated to handle inquiries regarding the nondiscrimination policies: KSDE General Counsel, Office of General
Counsel, KSDE, Landon State Office Building, 900 S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.
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