<Insert Locker Name>   or   Please print on locker letterhead
<Insert Locker Address>

<Insert Locker City, State, Zip Code>

<Insert Date>
<Insert School Name>
<Insert School Address>
<Insert School City, State, Zip Code>
Dear_____________________________,

                     (School District’s Name)

_________ pounds of ____________________ have been processed in our USDA inspected locker 
    (Amount)                                    (Type of meat: Beef, pork, etc.)
on _____________________.  As you are aware this meat has been donated from an individual to your 
                              (Date)

school to be used for the National School Lunch Program and/or the School Breakfast Program .  Since 
fat content is not indicated on the individual packages of meat, I have indicated below the percentage 
of meat and the percentage of added fat for the donated meat:
 ___________% Ground Meat

____________% Fat Added

In addition, I have included a copy of our license to show that our locker is USDA inspected.  

Sincerely,

<Insert Manager’s Name of Locker>
Note to Locker Managers:  Please attach a copy of your license to this completed letter to show the facility is USDA inspected.
