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Daily Income, Sales & Deposit Report 
School: Outstanding High School Month & Year: September-11 

1 1,401.30 130.00 603.20 6.30 9.50 1.80 12.40 1,423.00 1,423.20 1,553.20 
2 547.05 100.00 614.95 15.50 14.00 9.70 21.70 50.00 633.00 632.75 732.75 
3 0.00 0.00 
4 0.00 0.00 
5 0.00 0.00 
6 408.15 80.00 601.90 10.35 40.05 21.30 18.60 466.80 466.80 546.80 
7 1,191.00 10.00 632.90 72.00 39.70 26.80 9.30 1,240.00 1,240.00 1,250.00 
8 158.45 80.00 639.75 9.30 11.85 16.40 21.70 192.00 192.00 272.00 
9 117.50 160.00 653.95 0.45 31.30 25.25 15.50 70.00 234.05 234.30 394.30 
10 0.00 0.00 
11 0.00 0.00 
12 00 0.00 
13 00 0.00 
14 00 0.00 
15 00 0.00 
16 00 0.00 
17 00 
18 00 
19 00 
20 00 
21 00 
22 00 
23 00 
24 00 
25 00 
26 00 
27 00 
28 00 
29 0.00 
30 0.00 
31 0.00 0.00 

TOTAL 3,823.45 560.00 3,746.65 113.90 0.00 146.40 0.00 101.25 0.00 99.20 120.00 4,188.85 4,189.05 4,749.05 

Computed 
Bank 

Deposits 
(N) 

Refunds 
(F) 

Receipts, 
Cash & 
Checks 

(B) 

Actual 
Bank 

Deposits 
(M) 

Day of 
Month 

(A) 

A la Carte 
Sales & 
Charges 

(E) 

Receipts, 
Web 

Payments 
(H) 

ADULT ACCOUNTS 
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Total 
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(O) 

STUDENT ACCOUNTS 
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Web 
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(C) 

Receipts, 
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(J) 
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Charges 

(I) 
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Non-
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Charges still owed from students & adults 
End-of-month Uncollected Charges: $36.00 Signature of Person Approving Report: Date: 

Actual Deposits (-) Computed Deposits : -0.20 
(over for Monthly/Annual Financial Report Data) 
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Daily Income, Sales & Deposit Report 

School: Outstanding High School Month & Year: September-11 

Monthly/Annual Financial Report Data 

3,823.45 (+) Student Accounts: Receipts, Cash & Checks (B) 
560.00 (+) Student Accounts: Receipts, Web Payments (C) 

0.00 (-) Student Accounts: Refunds (F) 
4,383.45 = Financial Report, Line 1611-1614, Student Receipts on Account 

146.40 (+) Adult Accounts: Receipts, Cash & Checks (G) 
0.00 (+) Adult Accounts: Receipts, Web Payments (H) 
0.00 (-) Adult Accounts: Refunds (J) 

99.20 (+) Non-Reimbursable Cash Sales (K) 
245.60 = Financial Report, Line 1620, Adult Receipts on Account & All Non-Reimbursable Cash Sales 

120.00 (+) Misc. Sales (L) 
120.00 = Financial Report, Line 1990, Miscellaneous Income 

(includes internal catering, food service provided to another CNP sponsor, private grants, private donations) 

3,746.65 (+) Student Accounts: Reimb. Sales & Charges (D) 
3,746.65 = Reimbursable Sales & Charges (Students ONLY) If zero and filed a claim, contact your consultant 

113.90 (+) Student Accounts: A la Carte Sales & Charges (E) 
101.25 (+) Adult Accounts: Sales & Charges (I) 

99.20 (+) Non-Reimbursable Cash Sales (K) 
120.00 (+) Misc. Sales (L) 

If zero and filed a claim, contact your consultant 434.35 = Non-Reimbursable Sales & Charges (Students & Adults) 

Note: Report the End-of-Year Balance of Uncollected Charges and the difference between Computed and Actual Income on the Annual Financial Report. 

Child Nutrition and Wellness, Kansas State Department of Education - Form 10-A - Revised 06/2023 - Page 2 
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Daily Income, Sales & Deposit Report 
The Daily Income, Sales & Deposit Report is to be kept by the individual who collects the money at each school site.  The completed form should be made 
available to the authorized representative for preparation of the KSDE Monthly/Annual Financial Reports.  The amount entered in column M, Deposits, should 
match the amount on the bank deposit slip.  Make a line entry for each day that money is deposited and/or that sales occur.  Keep one copy of the completed form 
for each month in the sponsor’s permanent file for five years. 

A) Day of Month...............................................Enter dashes (---) in this field for any date that revenue was not collected and/or deposited. 

STUDENT ACCOUNTS: 
(B) Receipts, Cash & Checks ......................... Income posted to students’ accounts for payments made with cash and checks 
(C) Receipts, Web Payments........................... Income posted to students’ accounts for payments made via the Internet 
(D) Reimbursable Sales & Charges ................Sales and charges on students’ accounts for reimbursable breakfasts, lunches, after school snacks and Special 

Milk 
(E) A la Carte Sales & Charges .......................Sales and charges on students’ accounts for a la carte items, extra milk, student guest meals, second meals 
(F) Refunds .......................................................Money refunded from students’ accounts, bad checks 

ADULT ACCOUNTS: 
(G) Receipts, Cash & Checks .......................... Income posted to adults’ accounts for payments made with cash and checks 
(H) Receipts, Web Payments........................... Income posted to adults’ accounts for payments made via the Internet 
(I) Sales & Charges .........................................Sales and charges on adults’ accounts for meals and a la carte items 
(J) Refunds .......................................................Money refunded from adults’ accounts, bad checks 

(K) Non-Reimbursable Cash Sales .................Cash sales to students and adults for non-reimbursable meals and a la carte items 
(i.e. payment is NOT deposited on account) 

(L) Misc. Sales ..................................................Total income from (1) internal catering for concessions, banquets, special meals, meetings and/or 
(2) contracts to provide food service to another Child Nutrition Program sponsor 

(M)   Actual Bank Deposits................................Total amount actually deposited in the bank. 

(N) Computed Bank Deposits..........................+ (B) Student Accounts: Receipts, Cash & Checks 
+ (G) Adult Accounts: Receipts, Cash & Checks 
+ (K) Non-Reimbursable Cash Sales 
+ (L) Misc. Sales 
- (F) Student Accounts: Refunds 
- (J) Adult Accounts: Refunds 
= (N) Computed Bank Deposits 

(O) Computed Total Receipts ..........................+ (C) Student Accounts: Receipts, Web Payments 
+ (H) Adult Accounts:  Receipts, Web Payments 
+ (N) Computed Bank Deposits 
= (O) Computed Total Receipts 
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