KANSAS STATE DEPARTMENT OF EDUCATION, Child Nutrition & Wellness

Monthly Update

School Nutrition Programs

December 1, 2025
Distributed to the School Nutrition Program Authorized Representatives Listserv and the Food Service
Directors Listserv and posted at https://cnw.ksde.gov, SNP, SNP Monthly Updates
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Important Updates, Reminders, & Deadlines

December Town Hall - Canceled
The town hall meeting scheduled for December 11 has been canceled. The next town hall meeting
will be on January 8 from 2-3 pm.

State Holidays
The KSDE Child Nutrition & Wellness office will be closed on December 25 and January 1 in
observance of the holidays.

December Payment Dates

Child Nutrition Program (CNP) vouchers, including School Nutrition Program (SNP) and Fresh Fruit &
Vegetable Program (FFVP) vouchers, are posted between 8:00 and 9:30 am on Tuesdays. This allows
direct deposit payment on Fridays; posting of vouchers is a four-business day process before
Sponsors receive the payment via ACH, and physical checks are mailed out on Thursdays. SNP
vouchers are typically posted on the first three Tuesdays of each month, and these dates this month
are 12/2,12/9, and 12/16. FFVP vouchers will be posted on Tuesday, 12/2 and 12/16. Sponsor Claims
in “Approved” status by 8:00 am each applicable morning will get paid in the month of December.

Sponsors that have new or re-organized sites in PY25 and/or PY26 will have their eligibility data
reviewed in December so that, should the site(s) qualify for Severe Need (SN), the SN Breakfast (SNB)
rates will be applied. These revisions to the applicable Site Applications and Site/Sponsor Claims will
be completed by School Finance.

60-day deadlines are outlined on a new resource titled “Claim Deadlines - Program Year 2026"
available at https://cnw.ksde.gov/snp/food-service-facts/chapters/chapter-11-claiming-
reimbursement. Should you have any questions regarding payments for CNPs, please contact Dessa
Gifford, Public Service Administrator, School Finance, either by email or calling (785) 296-4965.

Electronic Payments

The Kansas Secretary of Administration has notified KSDE that all sponsors who receive $50,000 or
more or 10 payments or more annually from KSDE must be paid via electronic deposit. Child
Nutrition & Wellness will be reaching out to those sponsors who meet these criteria and currently
receive their reimbursement via a paper check.

Post-Verification Results - Complete by December 15
By December 15, sponsors must complete the reporting of Post-Verification Results in KN-CLAIM.
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To navigate to the Verification screens in KN-CLAIM, select School Nutrition Programs, Program Year
2026, then click on the “Forms” tab on the Sponsor Summary page. For step-by-step instructions, the
Verification Quick Reference Guide is available in KN-CLAIM under PY 2026, Quick References, View
SNP References, Verification. A Post-Verification Worksheet (10 min) tutorial is also available on the
KSDE Training Portal at https://learning.ksde.org under K12 Staff, Child Nutrition & Wellness:
Tutorials, SNP Tutorials.

Verification Validation Service Available

The Post Verification Results page includes a data validation service. This allows users to check their
data for any potential errors before the data is sent to USDA. Note: The October claim must be filed
before this service is available.

e Step 1: Once the correct number of applications has been entered on the Post-Verification
Results page in KN-CLAIM, a blue “Check Data” button will display. Click the “Check Data”
button.

e Step 2: The results of the data check will be compiled into a Validation Report. Click “View
Validation Report” to review possible errors associated with the verification data.

e Step 3: Contact your Child Nutrition Consultant for assistance in resolving any data errors
discovered during the data validation process.

Annual On-Site Accountability Reviews - Complete by February 1

Sponsors with more than one serving site must complete on-site accountability reviews by
February 1. The reviews must be completed at all sites approved to participate in the National
School Lunch Program and 50% of sites approved to participate in the School Breakfast Program. It
is a best practice to rotate review of breakfast sites to ensure all sites are monitored at least every
other year. The School Food Service On-Site Accountability Review (Form 9-G) can be accessed at
https://cnw.ksde.gov, SNP, SNP Food Service Facts, Chapter 9. A tutorial demonstrating how to
complete annual on-site monitoring is available on the KSDE Training Portal under K12 Staff > Child
Nutrition & Wellness: Tutorials > SNP Tutorials > Developing Counting and Claiming Policies and
Procedures (45 min).

The purpose of the on-site review is to ensure the accountability system (as reported on the site
application) is being used correctly and yields an accurate number of reimbursable free, reduced
price, and paid meals. Someone who is not involved with the daily operation of the system must
complete the review. If the review discloses problems with a school's meal counting or claiming
procedures, corrective action must be implemented by the sponsor. A follow-up review must be
conducted within 45 calendar days following the first review to determine that the corrective action
resolved the problems. Keep completed reviews on file with other food service records for review or
audit.

FSMC Fall Monitoring & Advisory Committee Reminder

Sponsors contracting with a Food Service Management Company (FSMC) must also monitor the
operation of the FSMC by conducting on-site visits and completing the Kansas Food Service
Management Company (CONTRACTOR) Monitoring Form, Form 14-A, for each site. This review ensures
the FSMC is following the terms of the contract and any other applicable Federal, State, and local
rules and regulations. The monitoring form is to be completed for each food service site at least two
(2) times per school year. Sponsors are to maintain documentation of monitoring and any corrective
action taken.
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The Food Service Advisory Committee is also required to meet twice a year and be documented with
notes or minutes. Ideally, the committee consists of parents, students, and staff. Many sponsors use
their Site Council, Student Council, or Wellness Committee and add an agenda item for food service
discussion. The committee may discuss menus (liked and disliked menu items), service (friendly and
helpful staff), whether food is served hot, whether food is served on time, if any taste tests are
offered, whether there is enough time to eat, if lines are reasonable, etc.

Timeline for Completing Monitoring Reviews & Advisory Committee Meetings
e August through December: Complete the first Monitoring Review for each food service site.
Conduct the first Food Service Advisory Committee meeting. Keep documentation on file.
e January through April: Complete the second Monitoring Review for each food service site.
Conduct the second Food Service Advisory Committee meeting. Keep documentation on
file.

Submitting Monitoring Reviews and FSMC Advisory Board minutes
e Copies of all completed and signed Kansas FSMC Monitoring Form(s) (Form 14-A) along with
FSMC Advisory Committee minutes from each semester must be submitted with the annual
FSMC Renewal Addendum each spring. Sponsors that are procuring a new FSMC contract
will also submit their completed and signed Kansas FSMC Monitoring Form(s) (Form 14-A)
along with FSMC Advisory Committee minutes to KSDE each spring.

2025 Mountain Plains Crunch-Off Results

The seven Mountain Plains Region states had a combined 508,811 crunches - over half a million
crunches! Kansas contributed 37,378 registrations (1.27% per capita) to this number. The winning
state was North Dakota with 73,404 registrations (9.42% per capita). Kansas' largest count of
registrations came from child care programs with 206 registrations (82%). We are pleased to
continue to have USD 259 Wichita as our largest crunch with 13,650 participants. A shout out to the
Kansas Department of Agriculture (KDA) for sponsoring our From the Land of Kansas partners, Papa
Baldy’'s and Nu Life Market, to provide popcorn or popped sorghum to those that registered for the
crunch off. Unfortunately, our popcorn bags arrived late, so we are well-stocked for next year!

USDA Updates

2025 Turnip the Beet Nominations

USDA’s Food and Nutrition Service is pleased to share the 2025 Turnip the Beet Nomination Packet.
The Turnip the Beet Awards recognize outstanding Summer Food Service Program and Seamless
Summer Option sponsors across the nation who work hard to offer children high-quality meals that
are appetizing, appealing, and nutritious during the summer months. This supports Agriculture
Secretary Rollins’ commitment to encouraging healthy choices, healthy outcomes, and healthy
families. Nominations must be sent by the State agency to the appropriate FNS Regional Office by
Friday, January 23, 2026.

USDA Food and Nutrition Service will host a webinar on Tuesday, December 9 at 1 pm at this link:
2025 Turnip the Beet Awards Information Webinar. There is no calendar invite. Please make a note
of the webinar link and scheduled date/time to join. The session will cover alignment with USDA
priorities, eligibility and award levels, the nomination and review process, and tips for submitting a
strong nomination packet. Participants will also learn about available resources. More information
can be found on the Turnip the Beet webpage.
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Professional Development & Training
Training Opportunities
Many opportunities for learning are available to SNP sponsors. Go to https://cnw.ksde.gov, Training,
CNW Calendar to access the schedule of live classes with dates, times, and links. Upcoming live
virtual trainings include:

e Managing Responses to Stressful Events on December 3 from 2-3 pm

¢ Introduction to Yeast Breads on January 7 from 2-3 pm

e Contracting with a FSMC on January 15 from 9-11 am

e Procurement 101: The Basics on January 20 from 2-3 pm

e Food Safety Basics on January 21 from 2-5 pm

e Note: Food Safety Basics will not be held in December

On-demand training is offered 24/7 on the KSDE Training Portal. Create an account at
https://learning.ksde.org. For detailed instructions on creating an account, go to https://cnw.ksde.gov,
Training. New to the portal: Safe Receiving & Storing (1.5 hours) and Handling a Food Recall (1 hour)
- under General Classes

If you would like to schedule an in-service, culinary coach session, or have questions about
professional development, contact Holly Steinlage at holly.steinlage@ksde.gov.

Culinary Coaches Training Program

This training opportunity allows sponsors to request in-person, hands-on culinary training conducted
at their site. Sponsors can choose from five training topics: Critical Culinary Skills, Knife Basics,
Cooking Basics, and Baking Basics: Quick Breads or Yeast Breads. The sessions are led by trained
culinary coaches and focus on developing culinary skills that will better enable child nutrition
program sponsors to prepare scratch and speed scratch recipes. If interested in scheduling a culinary
coach session, please contact Holly Steinlage at holly.steinlage@ksde.gov.

Contracting with a Food Service Management Company Training - January 15

An important training session for sponsors considering contracting with a Food Service Management
Company for SY 2026-27 will be held on January 15 from 9-11 am. This training will also be helpful for
sponsors who need to procure a new contract due to their current five-year contract expiring. Join
the training at this link: Join the meeting now (Meeting ID: 214 131 816 382 Passcode: a5WR3Pp6)

Procurement Training - January 20

School nutrition program directors, management, and/or staff who work on procurement activities
must complete procurement training annually. All sponsors must complete at least one hour of
procurement training by June 30, 2026. A one-hour training, Procurement 101: The Basics, will be
held on January 20 from 2-3 pm. Join the training at this link: Join the meeting now (Meeting ID: 262
449 727 802 18 Passcode: QS66UEEK).

Additional procurement training will be offered in May, and training is available on the KSDE Training
Portal at https://learning.ksde.org under K12 Staff, Child Nutrition & Wellness: Procurement.
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Save the Date! Virtual Wellness Workshops in February
Join KSDE for the annual "Wellness Wednesdays" webinar series. A one-hour virtual session will be
offered each Wednesday morning in February with topics aimed at assisting Kansas school wellness
committees in implementing wellness policies and creating healthier school environments. Sessions
will be from 9:30 to 10:30 am. Stay tuned for more details!

Jump Start for New Directors - February 24 & 25

A two-day training opportunity for new directors (authorized representatives and/or food service
directors) will be held in Hays on February 24-25, 2026. This orientation training is designed to give
an overview of program responsibilities to new directors with less than three years of experience.
Participants will receive valuable tips, guidance, and ideas from KSDE child nutrition consultants
while also meeting other new directors. For more information or to register, contact Holly Steinlage
at holly.steinlage@ksde.gov.

Baking Boot Camp - March 16 & 17 in Salina

KSDE Child Nutrition & Wellness will be hosting in-person “Baking Boot Camp” trainings on March 16
and 17 in Salina. This two-day training is intended for school bakers and aspiring school bakers.
Participants will learn about the baking process and techniques for baking in quantity production.
Quick breads will be covered on day one; yeast breads will be covered on day two. The training will
be held from 8:30 am to 3:30 pm on both days. A $25 fee will be assessed per attendee, per day. To
register, email Marissa Hales at marissa.hales@ksde.gov and let her know whether you'll be
attending day one (March 16 - quick breads), day two (March 17 - yeast breads), or both days.

New Resources

Farm to Plate in Our State Newsletter is Back!

The Kansas Farm to Plate in Our State Newsletter took a hiatus while we focused on other projects.
The newsletter resumed in November and will be sent monthly. If you would like to receive the
newsletter, please email Eryn Davis at eryn.davis@ksde.gov.

2026 Farm to School & Early Childhood Education (ECE) Institute

The Heartland Farm to School and Early Childhood Education (ECE) Institute will be hosted by Missouri
in June 2026 at The EIms in Excelsior Springs, Missouri. The Kansas application is expected to be
released in December. Consider forming a team to submit a Farm to Plate project application. For
more information or questions regarding the institute, contact Eryn Davis at eryn.davis@ksde.gov.

Earn a FREE Culinary Kit for Your School Kitchen!

Does your kitchen need a new digital scale or blender? Participate in the Local Foods Culinary
Training on the KSDE Training Portal and earn a free culinary kit for your school kitchen! Each school
kitchen with a staff member completing the training is eligible to receive a culinary toolkit
consisting of a dough cutter, wire whisk, digital scale, and blender (1 kit per school kitchen),
while supplies last. Instructions for completing the survey to receive the toolkit are posted at the
end of the online training. This 2-hour training features Kansas products and producers, gives helpful
information on how to implement Farm to Plate in Kansas Child Nutrition Programs, and provides
recipes and culinary tips for incorporating the Kansas products featured in the training into local
menus. Go to https://learning.ksde.org, K12 Staff, Child Nutrition & Wellness: General Classes, Local
Foods Culinary Training (2 Hours), to access the training.
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Barb Depew to Retire from KSDE

Barb Depew, Farm to Plate Project Director, will retire from KSDE on December 5. Barb has spent
45 years working as a Registered Dietitian and the last 25 years working with Child Nutrition
Programs. Thank you, Barb, for your contributions to Child Nutrition Programs and your work to
provide all Kansas children with local, healthy foods.

You are Appreciated!

The KSDE Child Nutrition & Wellness team appreciates each of you and your work to create healthy
habits for a lifetime through the SNP. Be sure to share your best practices by using the hashtag
#FuelingKSKids! Not on social media? Don't hesitate to email pictures of the great meals and
activities being offered in your programs to anyone on the Child Nutrition & Wellness team!

As always, if you have questions or need technical assistance, please contact your child
nutrition consultant or the Topeka office.

The CNW Team

For more information, contact:

A'[) Kelly Chanay Kansas State Department of Education
” Director, Child Nutrition & Wellness 900 S.W. Jackson Street, Suite 102
USDA « , (785) 296-2276 Topeka, Kansas 66612-1212
._/—— Kansans https://cnw.ksde.gov (785) 296-3201
CAN kelly.chanay@ksde.gov www.ksde.gov

This institution is an equal opportunity provider.

The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability or age in
its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The following person
has been designated to handle inquiries regarding the nondiscrimination policies: KSDE General Counsel, Office of General
Counsel, KSDE, Landon State Office Building, 900 S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.
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